Contractor Onboarding Procedure

Campus AccesH) Badges, and Kef8ox Requests
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ALLcontractorsworkingon campus musbbtain aCSUssuedContractorldentification (ID) badge. Contractor IDs muse
shownwhen requestedby CSlpersonnelwhile the contractor is on campus. Any contractor working on campithout a
CSulssued IDmay be escorted from the premises by CSU Police and will not be permitted to return to campus without first
obtaining a badge through the process detailed below.

Step 1 | Contractor Orientation Safety Video
ALLconstruction persnnel,furniture vendorinstallers Architects/ Engineers, ather Consultantsmust watch the
Contractor Orientation Safety Video

Click here for link to online form

CONTRACTOR ORIENTATION SAFETY VIDEO

Step2 | Contractor/ Vendor Onboarding |Project Sart and
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Issues to address/ coordinate with your CSU Contact/PM

Deliveries will need to be coordinated with the CSidt@ct/ PM and Campus Safety. BH and SI/ SR garage may be closed so
keybox access may be needed to open the coiling doors This may be a key ring you currently do not have access to.

Contractors entering and exiting the building should be monitored andrictst] to the designed entry point. Limit in and
out whenpossible. Under no circumstance should exterior doors be propped open, or have the latches taped over. If this
occurs by any of the contractors working on campus access will be immediately revoked.

Under no circumstance should contractors be outside of the designated work area, nor should they access any areas/room
that do not directly involve the work being completed.

ALL contractors should show their CSU issued contractor badge. Campusviilafedychecking and will escort anyone
without a badge off campus.

ALL Contactors working @ampus must still abide by the restricted parking areas noted on Parking Services website.
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