
 DATE 
 
Re: CSU STUDENT NAME  

CSU STUDENT ID NUMBER 
CSU STUDENT MAJOR 

 
To Whom It May Concern:  

As per your request, please find information related to the online course participation for the student 
named above:  

1. Course Name  
2. Course Number and Section  
3. Course Hours 
4. Semester and Year the Course is to be taken 
5. Reason for taking the online course 
6. Is the online course the only option for the student?  Yes or No 
7. Is the online course also offered in an in-


