Tip Sheet for Communicating with Students in Blackboard

Communication Policy Sample

Please contact me using the [EMAIL OR COURSE MESSAGES] tool in Blackboard. You will see
a link to it in the course menu on the left.

I will respond to email messages within [XX HOURS]. If | need to be away for longer, | will
notify students through Blackboard.

You will receive feedback from your assignments within [XX DAYS]. Keep in mind, It may



Netiguette Guidelines Sample

Participate: This is a shared learning environment. It is not enough to login and read the
discussion thread of others. For the maximum benefit to all, everyone must contribute.

Keep an Open Mind: Be willing to share a minority opinion or dissenting idea for the benefit of



